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Aurigny Air Services
Payables Finance Clerk (Fixed Term Contract)

Introduction: 

We are recruiting for a Payables Finance Clerk to assist the team whilst a colleague is seconded to a different part of the business. 

The Payables Finance Clerk supports the Payable Finance Officer (PFO) in maintaining accurate and verifiable financial and management accounting records of the airline’s expenditure streams.
Reporting to: Head of Finance
Location: Guernsey
Main Duties:
The Payable Finance Clerk has the following key functions:

· Processing and maintenance of purchase orders and invoices within the Beanworks systems.
· Close collaboration with all departments to ensure Beanworks system is accurate and updated in a timely manner
· Payment of all duly authorized invoices
· Operating supplier credit control and matching all statements to SAGE accounting system.
· Regular reporting to the team leader and supporting the wider team as required

Key objectives of the post holder will be to:

· Ensure that all expenditure streams are captured and fully reconciled to ensure completeness, utilising the Purchase Order procurement business processes
· Actively maintain each creditor record in the accounts, by establishing process controls and strong relationships with creditors.

Accountabilities:
 
· Payables Processing: Accurately input all expenditure streams using verifiable processes, within the PO system and applying the DoA
· Cashflow Maintenance: Operate creditor control processes to validate creditor statements and maintain cashflow accuracy.
· Payables Reporting: Process data accurately and on time to support the generation of monthly reports and reconciliations within specified deadlines.
· Process Efficiency: Contribute to streamlining financial processes to improve efficiency and reduce turnaround times.
· Risk Management: Maintain updated reconciliations to support the identification and mitigation financial risks within the airline.

Skills and Attributes:
Essential:
· Proficient in Microsoft systems particularly Excel and Outlook
· Be well organised with good attention to detail
· Be proactive in approach to all responsibilities with ability to work on own initiative and to specific deadlines
· Excellent interpersonal and communication skills
· Flexible approach to working hours as necessary

Desirable:
· Experience in Credit Control and Payables Ledger role
· Experienced user of SAGE 200 or other similar accounting package.
· Working knowledge of Purchase order processing systems, such as Beanworks
Professional and/or regulatory requirements:
· Qualified by Experience, Bookkeeping or accounting related qualification is an advantage
· Education and Certifications: Level 2 or 3 minimum (GCSE/BTEC/A level or equivalent
· A current police check will be required

About you
Friendly, approachable, keen to support your colleagues and the Company wherever possible and beyond the requirements of your role. You will take pride in delivering a high level of service both internal and external and be willing and able to adapt to change.  A supporter of our VALUES both internally and externally is paramount to you succeeding within our Company.

· Discretion
· Accountable – taking responsibility for work and results
· Approachable
· Attention to Detail
· Resilient
· Adaptable
· Problem Solver

Apply

If you are interested in the position, then please email careers@aurigny.com
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