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	Job Title: 
	Management Accountant

	Reports to:
	Head of Operations (BCRF) and CEO (BBF) 

	Purpose of the Role:
	Management of all accounting operations for Bristol City Robins Foundation and Bristol Bears Foundation

	Review Date: 
	04/04/2026



	Accountabilities/Responsibilities
	Key Performance Indicators
	Skills & Experience

	· Develop and manage all accounting operations for Bristol City Robins Foundation (BCRF) and Bristol Bears Foundation (BBF), including Banking, Payroll, GL, AP, AR and Revenue Recognition.
· Support both BCRF and BBF CEO’s in medium to long term financial planning. 
· Ensure that month end is complete on an accurate and timely basis, and produce monthly management accounts, including balance sheet reconciliations.
· Adherence to and implementation of financial policies and procedures
· Present monthly / quarterly management accounts to the main BCRF & BBF Boards.
· Ensuring all payroll transactions are processed efficiently.
· Management and reporting of investments in Flagstone
· Lead the annual financial audit process for BCRF & BBF. 
· Lead the budget development process for BCRF & BBF and hold quarterly management accounting review meetings with budget holders.
· Assistance with medium and long-term financial strategic planning.
· Cash flow forecasts including the reforecasting of annual budget to manage financial risk.
· Management and oversight of financial systems to include QuickBooks Online, Dext, Approval Max and Fathom
· Improve and develop both new and existing processes and efficiencies to support the development of both BCRF & BBF.
· Line management of BCRF junior finance staff, whilst working closely with the BBF bookkeeper.
· Adhere to Equality, Diversity and Inclusion (EDI) and sustainability guidelines by treating all colleagues and participants with respect and fairness, minimising waste and resource consumption in daily tasks, and actively participating in EDI, environmental initiatives, and related training.
· Any other reasonable duties.
	· Financial reports submitted on time
· Accuracy of invoices transactions/payments
· Accuracy of management accounts
· Collection rate of outstanding amounts
· Tasks finalised on time
· Processes optimised
· Audit recommendations implemented
· Payroll processed on time
· Line management executed successfully and with considered support
	Essential
· Qualified Accountant or studying for accounting qualifications
· Experience of working within a Finance function
· Experience of working with finance systems
· Previous experience of closing month end and preparing monthly accounts.
· Excellent IT skills
Desirable
· Previous experience of working in sport or charity sector
· Previous experience of budgeting and forecasting, and cash flow management
· Previous experience of processing Payroll Experience of using QBO, Fathom, Approval Max.


	

	Based at:
	Ashton Gate Stadium 
	Working with:
	BCRF staff / BBF staff / BCFC finance team / Trustees
	Salary Band:
	£32,799-£35,791 (Part Qualified) £36,615-£40,892 (Qualified)
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