[bookmark: _Toc347900009][bookmark: _Toc411366225][bookmark: _Toc488241090][bookmark: _Toc80054752][bookmark: _Toc80057424]1.4	Authority, Duties and Responsibilities of the First Officer
ORO.GEN.110, AMC1 CAT.GEN.MPA.100(C)(1), CAT.GEN.MPA.105, AMC3 ORO.MLR.100
[bookmark: _Toc80054763][bookmark: _Toc80057435]1.5.2	First Officer / Senior First Officer

The First Officer is responsible to the Commander to assist in the safe and efficient conduct of the flight. In the event of the incapacitation of the Commander, the First Officer will assume command of the aircraft and crew.

During flight, the First Officer/Senior First Officer reports to the Commander; at other times, he reports to the Fleet Manager. 

The First Officer must take all reasonable steps to:
Maintain familiarity with relevant national and International air legislation and agreed aviation practices and procedures.
Maintain familiarity with such provisions of the Company Operations Manual as are necessary to fulfil his function.
Assist the Commander as requested, concerning administrative duties in relation to the flight.
Support the Commander in the maintenance of a proper standard of crew discipline, conduct and personal appearance.

It is the specific responsibility of the First Officer:
To carry out such duties concerning the flight, in accordance with Company Standard Operating Procedures, including adherence to aircraft limitations and performance relating to the specific aircraft Type, as are allocated to him by the Commander.
To ensure the safe navigation of the aircraft, maintaining a continuous and independent check upon both the geographical position of the aircraft and its safe terrain clearance.
To volunteer such advice, information and assistance to the Commander, as may contribute favourably towards the safe and efficient conduct of the flight.
To seek and receive such information and/or explanation from the Commander, as may be necessary to enable the First Officer to fulfil his function
To maintain a high personal standard of discipline, conduct and appearance as a representative of the Company and thereby support the Commander, by active example, in the development and maintenance of a high standard of professional expertise and morale amongst the crew.
To ensure that his licences, medical certification, passport and visas (if applicable) are valid and that his personal log-book is maintained and up to date.  Personal flying log-books must be maintained in accordance with AMC1 FCL.050.
Shall report to the Commander any fault, failure, malfunction or defect, which he believes, may affect the airworthiness or safe operation of the aeroplane including emergency systems.
Shall report to the Commander any incident that endangered, or could have endangered, the safety of operation.
Is responsible for maintaining his current knowledge of those general subjects and aeroplane related information, which will enhance his overall competence, ability and professionalism and applying that knowledge to his job.
Assists the Commander and / or Ground staff as needed to ensure a prompt departure.
If directed by the Commander, shall complete the mass and balance forms for each flight.
If directed by the Commander, shall conduct the pre-flight inspection and turn-turn-around inspection. 
Shall supervise fuelling, ground power unit, baggage loading and any other activities as directed by the Commander.


All pilots must have the required qualifications for employment on either a full time or temporary contract. 

First Officers
Commercial pilots licence issued by the UK CAA 

Must have 
Class one Medicals issued by the UK CAA
Multi crew cooperation course 
UPRT course completed. 
English Language Proficiency ICAO Level 4

Preference would be given to First Officers 
Hold a valid type rating on either an ATR or Dornier aircraft.

